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CampusVue Portal: Navigating thgtudentPortal

The student portal is a centralized location that provides access to a multitude of resources. This
document explains how each student accesses the portal and highlights many of the available functions
andtools within this Website.

Creating your Accounéind Logging into the Student Portal

1. Please begin by navigating tatp://portal.swfc.edu/secure/Student/loginstu.aspxOnce you
have pulled up the Site, it will look very similar te image below.

5.7 Favorites & SWFC
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Launch the Campus Portals

Student Portal Homepage

Current Student Login Here

Faculty Portal Homepage
Faculty Login Here

Emplover Portal Homepage

Employer Login Here

Applicant Portal Homepage
To Apply For Admissions, Click Here

Request Information

Please send me information on how to become a Student

Course Schedule


http://portal.swfc.edu/secure/Student/loginstu.aspx

2. Once you have navigated hitp://portal.swfc.edu, please cliclon the first available link, which
isthe* St udent Pour'’t al Homepage

3. This link directs you to a login screen where you may enter gaalentials. If it is the first time
you attempt to login, you willneedtoclieskn t he ‘ Create a New Account
below:

Login
Required Field*
Please Login
Username®*

Password* Password is case sensitive

Create a New Account

Forgot wvour password?

Login

4. When you’' ve entered the Site, a Seeowri'tYyesWa rtnoi
continue.

Security Warning ﬁ

Do you want to view only the webpage content that was delivered
securely?

This webpage containg cortent that will not be delivered using a secure HTTPS
connection, which could compromise the security of the entire webpage.

s

@

5. Ifyou are creating a new account, you must enter ygacial Security Number, yofinrst name
and last name into the available fields below


http://portal.swfc.edu/

New Account Creation
Required Field*
Please enter the following information to create your account.
@ Social Security # HEH-HHE-BEEH
_) Student ID
First Name*

Last Name*

Back Mext

6. If the system recognizes your email address on the subsequent screen, it will askouu if
current email address is still valiéill accounts should include your SWFC student email address,
which is setup in the format oftudentfirst.studentlast@student.swfc.edlf the displaye
address is corregtlickon  * Yes ' . I f not, you wil/| need to c¢
to have your email address updated.

Email Address Verification

Email Address Verification

We found an email address on file for you: studentfirst.studentiost@student.swit.edu  [s this address still
valid?

Yes Mo

7. Once you have clicked n  ‘withenshe Email Address Verification screen, your user name will
be visible and you | | have an opportunity to setup your g
recommends that you write down your user id for future access and setup a password that you
can easily remember, such as the password you use for your email acCmaat your passwd
has been entered, clieskn t he * Submit’ button to continue.


mailto:studentfirst.studentlast@student.swfc.edu

Lﬂgiﬂ Information
Required Field*

Login Information

Your student record was successfully located. Flease enter a
username and password.

You username is:*

studentfirst.studentiast

Password®

Confirm Password®

Submit

8. Once your password has been submitted, an image similar to the one below will appear and a

confirmation email will be sent to your school account, which can be accessed at:
http://mail.student.swfc.edu
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Aythentication Email Sent

9. Please open the email when it has been received and follow the process required to login.

10. Once you login, an image similar to the one below will appear and you will have access to many
resourceswhich are discussed in the next section of this guide.


http://mail.student.swfc.edu/

Student Email Link

. Campus Info
- calendar (=]
, Academics

Thursday Choose Day 3

, Iransfer Credits

. My Profile < March 2011 >
, My Finances S M T W T F s
. My Financial Aid 1 2 3 4 5
. My Career b 7 5 9 10 11 e

, My Documents == = 2 22 L 822

Deqree Audit Your Class Schedule

) Holds (1) Alerts  [4) Appointments

At A Glance ]

Advisor Center =
*Academic - Advisor
Advisor Name
Document Center ]

NOTE: Adobe Acrobat Reader is required to wiew your online PDF documents. You
can download the most recent version of the free software. Get Acrobat Reader
now.

Full Document Center 3>

Displaying 3 of 3 documents due Due Date

EMS- Enroliment Agreemant Medical Assistant

EMS- Uniform Policy Allied Hezlth

EMS- Uniform Policy Allied Hezlth

Student PortalResources

1. Once you have entered the portal, you will see several menu links on the left side of the screen.
w easyl accbkss. Imagesdf both b | e

I n additi
resources are below.

Student Emal Link

on,

Degres Audc

“Qui ck Li

MENU

.+ Campus Info

.~ Academics

- ITransfer Credits
+ My Profile

.~ My Finances

. My Financial Aid

.~ My Career
.~ My Documents

QUICK LINKS

Your Class Schedule

nks

Hello Student! Legeut | Hele

My Message Center

My Weather =[x

Current Weather Conditions In Fort Myers, FL (33907)

Mostly Cloudy, and 82 ° F. For more details?
Edit

News Center —]

Campus CLOSED
April 22 - Good Friday

Spring Term ends on June 18th, 2011.

My Message Center

a



2. If you would like to make changesttte appearance ojour Site, you camccesshe
‘“Personali ze’ Fhand &ornér of the $tree@unge poe haverconplietéd your
desired changes, you can return to your Home P
the upper lefthand corner of the screen.

Personalize

My Message Center

Modules that can be edited include:

a) Ata Glance

b) Advisor Center
c) Document Center
d) My Weather

e) News Center

f) Calendar

Examples of personal changes include:

a) Youmaymi ni mi ze boxes of i nfforimatti hoenhadxpyp ecrl ircikg
corner of the box.

b) Youmayalso add additional Welinks to your page by clickiran check boxes for
availablenews and other services.

c) The Calendamaybe personalized by <clicking on a da
This provides you with the ability to edit information, view scheduled meetings, and add
personal appointments or reminders.

3. One of the prinary purposes of using the portal is to access information that is pertinent to you
and your program of choice. Each of the menu choices on the left side of the screen provides
access to these resources and each of them is discussed below:

Campus Info

When a studentclicke n * Campus | nf o’ ,
left will appear. This provides the student with the
convenience of being able to access their course schedule
R complete faculty directory, policy information, and the
Student Email Link college’s student email sy

. Campus Info

Course Schedule
Faculty Directory




Academics

- Academics

Online Registration
View Attendance
Degree Audit

Your Class Schedule

GPA Calculator

View My Grades
Academic Links

. Academics .f—ﬁ?
Online Reqistration gj

View Attendance
Degres Audit NOTE: Adobe Acrobi

LIRN

Click Hara

- Iransfer Credits Noodle Tools

- My Profile

~ My Finances

. My Financial Aid Click Here
~ My Career

~ My Documents Engrade

Click Here

Transfer Credits

-, Transfer Credits

Transfer Credits
Related Links

My Profile

«. My Profile

My Calendar

Change Password

My Message Center

My Information

When you cliclo nA ¢ a d e, ithe ehaices to the left will
appear. This provideguwith the convenience of being able
to view their attendance for the termyour current class
schedule, a GPA calculatgour course grades, Academic
resources, such as LIR#Nhd a current audit ofour degree
progressOne of the benefits of the Degree Audit is that it
allowsyouto researchhow a change in major may affect ho
many completed credits will apply s@ur new program. This
can be accomfghed by using the Hypothetical Audit option

If youwho would like to viewyour current grades in a given
course shouldclick n * Academi c Links
t hat has been provided und

Whenyoucliclon ‘ TCawreslf ¢’ |, t he
wi || appear. The ' Tr ayostd er
submit requests for transfer credit approval and tracks the
status ofeachr e qu e st . I n addi menan
option provides information suchas Flora * s ¢ 0o mm
numbering system

Whenyou clicko nMy* P r, thé dhdices’to the left will
appearMy Thad seabhmena allowyouto access
their calendar, which was mentioned earlier in this docume
Alsq the option to changeyour portal password is available.
I n addition, the ‘My Messa
in the portal as it will aleryouif SWFC faculty and staff are
attempting to schedule meetings and post aleN®u will be
expected to vievall alerts and acknowledge them by clickin
on “Acknowl edge Al er t.Youanhyt
alsocontactyour Advisor through My Me s s a’{ne
addition, there is dink on the home pagthat allowsyouto
contactyour AdvisorsPlease keem mind thatyour Advisor

is also referred to as your Program Manager for yiaeld of
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study.Fi nally, the ‘ My ydutotpdatem
your contact information, such as addresses and phone
numbers.



My Finances

-, My Finances

Account Information

Makes Payment Online

Payment Information

My Financial Aid

-, My Financial Aid

Avward Lettar
EA Links

My Career

-~ My Career
Job Search
Search Agent
My Resume

Employment Profile

Career Links

My Documents

«. My Documents

Cocument Center

When clickingp n Fihdyices the choices to the left will

appear. The ‘ Account YVootbor
accesgour current account balance. In additiopou have

the ability to submit a pa
Online’ i nk. Finally, the

shows the credit card information previously provided by tr
student.

Whena studentclicko n * My F i theachoicésdol
the left will appearYouare able to view their award letten
addition, there are manWeb basedesources available by
clickihgon * FA Li nks’ . Exampl es
Websites.

Whenclickingon ©Cafeet , t he choices
appear.This area will be especially useful to students who
approaching graduatiaryou willhave the abity to search for
ajobinyouffield, uploadae sume t o ‘ My R
your* Emp | oy me dnd acPessthéricdreer oriented
Websites, such as Career Buildem addi ti on,
A g e menu item can be usetb create their own personal
profiles, which are used to filter job opportunitiéisat meet
your skills and interestRleasekeep in mind that tk resumes
and profile information is available to employers who may |
looking to hire a SWFC graduate or student.

When a studentclicke n  * My D,0'c uanemd sss
document center is provided:his is another very important
area of the portal. It shows a list dbcuments that are
submitied to the college, such anenrollment agreement.
The document centealsoallows students to submit forms b
browsing and attaching them for submission.



Help and Logging Out

Youmay have questionsasyouavi gate t hrough the portal. [
menu choice will always appear in the upper righandcornerof the portal.

If you need further assistance, you can also contappsrt by emailingortaladmin@swfc.edurhere
arealsaa r ai ning videos available if you’'d I|ike
training session. The videos are available at:

Access: http://www.swfctraining.com/studentportal _access/studentportal access controller.swf

Navigation: http://www.swfctraining.com/studentportal navigate/studentportal navigate controller.swf

I n addition, the ' Logoutnk. Adaisafdguaidsychduldahvagsiodgoyt
of the portal rather than just closthe window. Both links are shown in the image below.

Hello Student! Logout | Help

TheAdministration andraculty at SWFC are excited to be able to promitiegher level of
information accessibilityrad convenience to our students. We hope you enjoy usingftident
portal system!
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mailto:portaladmin@swfc.edu
http://www.swfctraining.com/studentportal_access/studentportal_access_controller.swf
http://www.swfctraining.com/studentportal_navigate/studentportal_navigate_controller.swf

