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CampusVue Portal: Navigating the Student Portal  

 

The student portal is a centralized location that provides access to a multitude of resources. This 

document explains how each student accesses the portal and highlights many of the available functions 

and tools within this Website. 

 

Creating your Account and Logging into the Student Portal: 

 

1. Please begin by navigating to: http://portal.swfc.edu/secure/Student/loginstu.aspx . Once you 

have pulled up the Site, it will look very similar to the image below. 

 

 

http://portal.swfc.edu/secure/Student/loginstu.aspx
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2. Once you have navigated to http://portal.swfc.edu, please click-on the first available link, which 

is the ‘Student Portal Homepage.’ 

 

3. This link directs you to a login screen where you may enter your credentials. If it is the first time 

you attempt to login, you will need to click-on the ‘Create a New Account’ link, which appears as 

below: 

 

 

 

4. When you’ve entered the Site, a Security Warning message may appear. Please click-on ‘Yes’ to 

continue. 

 
 

5. If you are creating a new account, you must enter your Social Security Number, your first name, 

and last name into the available fields below. 

http://portal.swfc.edu/
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6. If the system recognizes your email address on the subsequent screen, it will ask you if your 

current email address is still valid. All accounts should include your SWFC student email address, 

which is setup in the format of: studentfirst.studentlast@student.swfc.edu. If the displayed 

address is correct, click-on ‘Yes’. If not, you will need to contact the Registration Office at SWFC 

to have your email address updated. 

 

7. Once you have clicked-on ‘Yes’ within the Email Address Verification screen, your user name will 

be visible and you’ll have an opportunity to setup your password. Southwest Florida College 

recommends that you write down your user id for future access and setup a password that you 

can easily remember, such as the password you use for your email account. Once your password 

has been entered, click-on the ‘Submit’ button to continue. 

mailto:studentfirst.studentlast@student.swfc.edu


 

4 
 

 

8. Once your password has been submitted, an image similar to the one below will appear and a 

confirmation email will be sent to your school account, which can be accessed at: 

http://mail.student.swfc.edu 

 

 

9. Please open the email when it has been received and follow the process required to login. 

 

10. Once you login, an image similar to the one below will appear and you will have access to many 

resources, which are discussed in the next section of this guide. 

 

http://mail.student.swfc.edu/
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Student Portal Resources: 

 

1. Once you have entered the portal, you will see several menu links on the left side of the screen. 

In addition, ‘Quick Links’ will be available at the top of the screen for easy access. Images of both 

resources are below. 

MENU 

 
 

QUICK LINKS 
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2. If you would like to make changes to the appearance of your Site, you can access the 

‘Personalize’ link in the upper right-hand corner of the screen. Once you have completed your 

desired changes, you can return to your Home Page by clicking on the ‘My Home Page’ link in 

the upper left-hand corner of the screen.  

 

Modules that can be edited include: 

a) At a Glance 

b) Advisor Center 

c) Document Center 

d) My Weather 

e) News Center 

f) Calendar 

Examples of personal changes include: 

a) You may minimize boxes of information by clicking on the “-“ in the upper right-hand 

corner of the box. 

b) You may also add additional Web links to your page by clicking-on check boxes for 

available news and other services. 

c) The Calendar may be personalized by clicking on a date and choosing the ‘full view’ link. 

This provides you with the ability to edit information, view scheduled meetings, and add 

personal appointments or reminders. 

 

3. One of the primary purposes of using the portal is to access information that is pertinent to you 

and your program of choice. Each of the menu choices on the left side of the screen provides 

access to these resources and each of them is discussed below: 

Campus Info 

 

When a student clicks-on ‘Campus Info’, the choices to the 
left will appear. This provides the student with the 
convenience of being able to access their course schedule, a 
complete faculty directory, policy information, and the 
college’s student email system. 
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Academics 

 
 

 

When you click-on ‘Academics’, the choices to the left will 
appear. This provides you with the convenience of being able 
to view their attendance for the term, your current class 
schedule, a GPA calculator, your course grades, Academic 
resources, such as LIRN, and a current audit of your degree 
progress. One of the benefits of the Degree Audit is that it 
allows you to research how a change in major may affect how 
many completed credits will apply to your new program. This 
can be accomplished by using the Hypothetical Audit option. 
 
If you who would like to view your current grades in a given 
course should click-on ‘Academic Links’ and choose the link 
that has been provided under ‘Engrade’. 

 

Transfer Credits 

 

When you click-on ‘Transfer Credits’, the choices to the left 
will appear. The ‘Transfer Credits’ submenu allows you to 
submit requests for transfer credit approval and tracks the 
status of each request. In addition, the ‘Related Links’ menu 
option provides information such as Florida’s common course 
numbering system. 

 

My Profile 

 

When you click-on ‘My Profile’, the choices to the left will 
appear. The ‘My Calendar’ submenu allows you to access 
their calendar, which was mentioned earlier in this document. 
Also, the option to change your portal password is available. 
In addition, the ‘My Message Center’ plays an important role 
in the portal as it will alert you if SWFC faculty and staff are 
attempting to schedule meetings and post alerts. You will be 
expected to view all alerts and acknowledge them by clicking 
on “Acknowledge Alert” after reading the message. You may 
also contact your Advisor through ‘My Message Center.’ In 
addition, there is a link on the home page that allows you to 
contact your Advisors. Please keep in mind that your Advisor 
is also referred to as your Program Manager for your field of 
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study. Finally, the ‘My Information’ link allows you to update 
your contact information, such as addresses and phone 
numbers. 
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My Finances 

 

When clicking-on ‘My Finances,’ the choices to the left will 
appear. The ‘Account Information’ submenu allows you to 
access your current account balance. In addition, you have 
the ability to submit a payment through the ‘Make Payment 
Online’ link. Finally, the ‘Payment Information’ submenu 
shows the credit card information previously provided by the 
student.  

 

My Financial Aid 

 

When a student clicks-on ‘My Financial Aid’, the choices to 
the left will appear. You are able to view their award letter. In 
addition, there are many Web based resources available by 
clicking-on ‘FA Links’. Examples include the FAFSA and NSLDS 
Websites.  

 

My Career 

 

When clicking-on ‘My Career’, the choices to the left will 
appear. This area will be especially useful to students who are 
approaching graduation. You will have the ability to search for 
a job in your field, upload a resume to ‘My Resume’, view 
your ‘Employment Profile,’ and access other career oriented 
Websites, such as Career Builder. In addition, the ‘Search 
Agent’ menu item can be used to create their own personal 
profiles, which are used to filter job opportunities that meet 
your skills and interests. Please keep in mind that the resumes 
and profile information is available to employers who may be 
looking to hire a SWFC graduate or student.  

 

My Documents 

 

When a student clicks-on ‘My Documents,’ access to the 
document center is provided. This is another very important 
area of the portal. It shows a list of documents that are 
submitted to the college, such as an enrollment agreement. 
The document center also allows students to submit forms by 
browsing and attaching them for submission. 
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Help and Logging Out: 

You may have questions as you navigate through the portal. It is important to remember that the ‘Help’ 

menu choice will always appear in the upper right-hand corner of the portal. 

If you need further assistance, you can also contact support by emailing portaladmin@swfc.edu. There 

are also training videos available if you’d like to review information you may have heard in a classroom 

training session. The videos are available at:  

Access:   http://www.swfctraining.com/studentportal_access/studentportal_access_controller.swf 

Navigation:  http://www.swfctraining.com/studentportal_navigate/studentportal_navigate_controller.swf 

In addition, the ‘Logout’ link is directly next to the ‘Help’ link. As a safeguard, you should always logout 

of the portal rather than just close the window. Both links are shown in the image below. 

 

 

The Administration and Faculty at SWFC are excited to be able to provide a higher level of 

information accessibility and convenience to our students. We hope you enjoy using the student 

portal system! 

mailto:portaladmin@swfc.edu
http://www.swfctraining.com/studentportal_access/studentportal_access_controller.swf
http://www.swfctraining.com/studentportal_navigate/studentportal_navigate_controller.swf

